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1.4.

1. ACIIOPT PABOYEW ITPOT'PAMMBI YYEBHOM JUCITATIINHBI

EH.01. Mudopmaruka
11. O6aacTb NpUMeHeHHs MPOrPaMMBbI
PabGowas  mporpamMma  y4yeOHOM  AMCHUIUIMHBI  SBISETCS  YacThbl0  OCHOBHOMU
npodeccronanpHoi oOpazoBarenpHOU nporpamMmbl ['BIIOY HO AMK B cootBerctBrm ¢ ®I'OC mo
cnenuansaoctu CI1O 31.02.01 JleueGHoe neno

12. Mectro AuCUMIUIMHBI B CTPYKType OCHOBHOII mnpodgeccuoHa/IbHOH 00pa3oBaTe/IbHOM
NPOrpaMmbI:

Nudpopmatuka BXOAUT B  COCTaB  JUCHHUIUIMH  MAaTeMaTH4YeCKOro H  00miero
€CTECTBEHHOHAYYHOI'0 LIUKJIA.

13. Heau u 3a1a4u JMCUUIJINHBI - TPe0OOBAHUSA K Pe3yJabTaTaM OCBOEHHUS TUCHMILIUHBI
B pe3ynbrare ocBOEHUS AUCUUIUIMHBI O0yUYaIOLIUIICS T0JIKEH YMeTh:

- mepcoHalIbHBIN KoMnbroTep (nanee - [1K) B npodeccuonanbHoi ¥ MOBCEHEBHOM AESATEIBHOCTH:

- BHCAPATH COBPCMCHHBIC ITPUKIIAAHBIC ITIPOTPaMMHBIC CPCACTBA,

- OCYILECTBJIATh MOMCK METUIMHCKON nH(popMaru B cetu MHTEpHeT;

- MCII0JIb30BATh IEKTPOHHYIO [IOUTY;
B pe3ynbraTe 0CBOGHUS TUCHMITIIMHBI 00YYaIOUIUiCs JOIKEH 3HATD!

- YCTPOMCTBO MEPCOHAIBHOIO KOMIIBIOTEPA;

- OCHOBHBIE NPUHIIMUITBI MEAULIMHCKOW HHPOPMATUKH;

- ICTOYHUKH MEIUITMHCKOW NH()OPMALIHH;

- METOBI U CpeACTBa cOOpa, 00pabOTKHU, XpaHEHUs, IEpeAayl U HaKOMJICHUs HH(POPMAaLIUY;

- 0a30BbIE, CUCTEMHBIE, CITYKEOHbIE IPOTPAMMHBIE IPOYKTHI M MMAKETHI IPUKIIATHBIX IPOrpPaMM;

- TpPUHOMIBI PabOThl M 3HAUYEHUE JIOKAIBHBIX M TJI0OAJbHBIX KOMITBIOTEPHBIX CeTe B

MH(OPMaLlMOHHOM OOMEHE;

Ilepeyennb popMupyeMbIX KOMIIETEHIHI

Kon HaumeHnoBanue pe3ysbTaTta 00y4eHHs

OK 2. OpPraHHU30BBIBATH COOCTBEHHYIO NIESATENBHOCTh, BHIOMPATh TUMOBBIE METOIBI U
CHOCOOBI  BBHITIONHEHWSI  MPOQECCHOHAIBHBIX  3a7ad, OICHHBATh WX
3¢ (HEeKTUBHOCT M Ka4eCTBO.

OK 4 OCYUIECTBIATh MOMCK M HCIOJb30BaHHE HH(OpManuu, HEOOXOIUMON s
s pexkTuBHOrO BBITIOJIHEHUSI npogeccuoHalIbHbIX 3ajad,
pohecCHOHANIBHOTO U JINYHOCTHOTO Pa3BUTHUS

OK5 UCIIONb30BaTh ~ MH()OPMAlIMOHHO-KOMMYHHMKAIIMOHHBIE  TEXHOJIOTUHM B
npodecCuOHAIBHON 1eATEbHOCTH.

OK 8 CaMOCTOATENILHO OMPEEATh 3aJadd MPO(ECCHOHATFHOTO W JIMYHOCTHOTO

pa3sBUTHA, 3aHUMATLCA CaM006pa3OBaHI/ICM, OCO3HAHHO IIIAHUPOBATh U
OCYIICCTBJIATH ITOBBIINICHUC KBaJ'II/I(bI/IKaHI/II/I

OK9 OpPUEHTUPOBAThCSI B YCJIOBUSAX CMEHBI TEXHOJIOTMH B NpodecCHOHATBHON
NesITeIbHOCTH

1.5. PexoMeH1yeMO€e KOJIMYECTBO YACOB HA 0CBOEHHME MPOrPaMMbl JHCHMILINHBI:
MaKCUMaJIbHOW y4eOHOM Harpy3ku obydatomerocst _129 wyacoB, B TOM 4HCIE:
00s13aTeIPHON ayTMTOPHON yueOHOW Harpy3Ku oOydatomerocsi 86  4acos;
CaMOCTOATEILHOM paboThI oOyuaromerocss 43 4acos.



2. CTPYKTYPA M COJAEPKAHUE YYEFHOU JJUCIHUILINHBI
2.1. O0beM yueOHOI JMCUMIIMHBI M BUABI Y4eOHO0# padoThI

Buo yueonoiut pabomut Oovem uacos
MaxkcumaibHasi yueOHast Harpy3Ka (Bcero) 129
O06s13aTesibHasI ayTUTOPHAs Y4eOHasi HArpy3Ka (Bcero) 86

B TOM YHCIIC:

TEOPETUYECCKHUE 3aHATHS 44
[IPAKTUYECKUE 3aHATUS 42

KOHTPOJIbHBIE pabOThHI -

KypcoBas paboTa (IIpoeKT) -

CamocrosiTesibHasi paboTa o0y4alonierocsi (Bcero) 43
B TOM YHCJIE:

- [IOITOTOBKA JOKJIAJIOB; 12
- IOArOTOBKA pedepaTos; 21
- CO3JIaHKE MPE3CHTALIHI; 2

- COCTABJICHHUC I'TIOCCApHA,

HTorosas oreHka no JUCIUIIMHE CTABUTCS I10 pe3yJiibTaTaM TCKYIIMX OIICHOK.




2.2. TemaTHueCKUii MJIAH U CONEPKAHUAE VUCOHOM TNCIHUILINHBI

EH.01. Madopmaruka

Haumenosanue
pa3aesioB U TeM

Conep:kanue y4eOHOT0 MaTepHuasia, MIPAKTHYECKAsA U CAMOCTOsITeJIbHasi padoTa
00y4aKrIIMXCS.

O0BeM yacoB

YpoBeHb
OCBOEHUS

1

2

3

4

Pa3znes 1. AnnmapaTHoe u nporpaMMHoe ofecriedeHne NepcoOHaJIbLHOr0 KOMIbITEPa

22

Tema 1.1 OcHOBHEIE
HanpaBJIeHUs U
NPUHITUNBI
uHpopMaATH3ALNH
3IPaBOOXPAaHEHUs

Copneprxanue yueOHOTo MaTepuaa
1. Knaccudukanus nepudepuitHbIX YCTPOMCTB.
2. OcHOBHBIE HaNpaBJIeHU HHPOPMATU3ALUH 3APABOOXPAHEHUS;
3. OcHoOBHbIE NPUHIUITBI HH(OPMATU3ALINUN 3IPABOOXPAHEHHUS;
4. Ilepcnextussl pa3Butus UKT B menunune.
5. IIpo6nemsr Buenpenus MKT B cucteMy 3ApaBOOXpaHEHHUS.
3HaTh:
- OCHOBHbIE HalpaBjeHHs] HHPOpMATH3AIUH 3PABOOXPAHEHUS;
- OCHOBHBIE MIPUHIIMITEI HHPOPMATHU3ALNH 31PABOOXPAHEHUS;
- ipoOsiembl 1 nepcnekTuBbl pazputusg UKT B Mmegunuse..

CamocrosiTeibHasA padoTa 00y4yaommxcst
[ToaroroBka pedeparos no remam «lcroprs BOSHUKHOBEHUS U Pa3BUTHUS BEIYUCIUTEILHON
texHukny, «Mcnonp3oBanne UKT B 3npaBooxpanenun». Kontpons Ha 3aHsiTuu Temsl 1.2.

Tema 1.2. Annaparnasi
peanusanus IIK

Cogepxanue yueOHOTO MaTepuana
6. BHyTpeHHee yCTpOHCTBO MEPCOHATHHOTO KOMITBIOTEPA.
7. Knaccuduxanus nepudepuiHbIX yCTPOUCTB.
8. BHyTpeHHSS ¥ BHEIIHSS MTAMSTh.
3HAaTh:
- HazHayeHue ycrpoucts 11K
- KJIJacCU(PMKALMIO YCTPOICTB BBOJA U BBIBO/Ia MH(OPMALINY;
- ctpykrypy O3V, T13Y;
- XapaKTEpUCTUKN HAKOMUTENIEH U HOCUTENEH NaMSITH.

CamocrtosiTeibHas padoTa 00yuyaommxcst
[ToaroroBka pedeparos nmo remam «cToprs BOSHUKHOBEHUS M Pa3BUTHS BEIYUCIUTETLHON
texHukn», «Mcnonp3oBanue KT B 3npaBooxpaneHnn». KoHTposb Ha 3aHsITHH TeMbI 1.3.

Tema 1.3. OcHOBHOE
YCTPOHCTBO
KOMIIbIOTEpPa

IIpakTH4yeckoe 3aHsATHE
1.BHyTpeHHee 1 BHELIHEE YCTPONCTBO MEPCOHATBHOIO KOMIIBIOTEPA.
2. CocraB KOMITBIOTEPA.
3. BHYTpEHHsISI U BHELTHSIS TaMSITh.
3HaTh:




- Ha3HaueHue ycTpoucTB [1K;
- XapaKTEPUCTUKYU HAKOIUTEJICH U HOCUTENICH MaMITH

Tema 1.4,
IIporpammHuoe
ooecneuenue IIK

Copneprxanue yueOHOro MaTepuana
1.  TlonsTue nporpammsl
2. ba3oBblif ypoBEHb MPOTrPAMMHOIO 00ECIIEUEHHUS.
3. CucremMHBIH YpOBEHb IPOrPAMMHOTO 00ECIICUEHUSI.
4,  CnyxeOHbII YPOBEHb IIPOrPAMMHOTO O0ECIICYCHUSI.
5. IIpuknaaHo#l ypOBEHb IPOTPAMMHOTO 0OECTICUCHHS.

3HaTh:

- KJTaCCU()MKALIMIO IPOTPAMMHBIX CPEJICTB;

- OIIEpPALIMOHHBIE CUCTEMBI U 00O0JIOUKHY;

- IPUKJIQJHOE ITPOrPaMMHOE 0OecrieueHue;

- OIIpe/ieIeHne IPOTrPaMMBI;

- IpOTpaMMbI 0a30BOTO YPOBHS;

- IOHATUS «OTIEPALMOHHAs CHUCTEMAY, «IpaiiBepay;

- KITaCCU()MKALIMIO TIPOTPAMM CITY>KEOHOTO YPOBHS;

- KJIaCCU()MKALIMIO IPOTrPaMM MPUKJIIAHOTO YPOBHS.

CamocrosiTesibHasA padoTa 00y4YaroIIUuXCs
[ToaroroBka JOKIJIAOB 1O TeMaM «AHTHBUPYCHBIE IPOrpaMMBbD», «OnepaloHHas cucTeMa
Windowsy, «Onepauunonnast cucrema MS-DOSy. Kontposb Ha 3aHsiTuu Tembl 1.5.

Tema 1.5. Coneprxanue yueOHOro MaTepuaia
IlepcniekTUBBI 1. OcHoBHbIE HanpaBieHUsI THPOPMATU3ALIUHU 3PABOOXPAHEHHUS,
Pa3BUTHA 2. OCHOBHBIE IPUHIUIBI UH()OPMATH3ALMHU 3JPAaBOOXPAHEHHUS;
HH(OPMALMOHHBIX U 3. Tlepcnexrtussl pazsutus UKT B menuinne.
KOMMYHUKAIIHOHHBIX 4. TIpo6nemsl BHenpenus UKT B cuctemy 3apaBooxpaHeHusl.
TEXHOJIOTUH B 3HaTh:
MeIHIHHE. - OCHOBHBIE HaITpaBJIeHHs HH(OPMATU3ALINH 3APABOOXPAHEHUS;

- OCHOBHbIE MPUHIUIBI HH(OPMATU3ALINN 3/IPABOOXPAHEHMUS;

- mpob6aemsl 1 nepcnektussl pa3sutusg UKT B meaunumne.
Tema 1.6. IIpakTH4eckoe 3ansATHE
MarucrpanbHo — 1.BayTpeHHee U BHEITHEE YCTPOMCTBO MEPCOHATBLHOTO KOMITBIOTEDA.
MOAYJIbHBIN NMPUHIHI 2.CocTaB KOMIIbIOTEpA.
NOCTPOEHHUS 3.BHYTpeHHSISI 1 BHEIITHSS TTAMSTH.
MepPCOHATLHOI0 3HaTh:
KOMIIbIOTEPA. - Ha3HaueHue yctpoucts I1K;

- XapaKTEPUCTUKN HAKONUTEICH U HOCUTEJICH MaMsTH.

Tema 1.7. PabGora c
YCTPOMCTBAMH

IIpakTH4yeckoe 3aHsATHE
1.BHenHee yCTpoiiCTBO NEPCOHAIBHOIO KOMIIBIOTEPA.




OIITHYECKOI'0
pacno3HaBaHUA U
nmeyaTu 10KyYMEHTOB.

2.Knaccudukanus nepudepuitHbIX yCTPOMCTB.

3.IlonkmroueHne NpUHTEPA U CKaHepa K MEePCOHATIBLHOMY KOMITBIOTEPY U paboTa ¢ HUMHU.
3HaTh:

- HazHayeHue ycrpoucts 11K

- Ki1accu(UKaIKIo YCTPONCTB BBO/IA U BbIBOJa HHGOpMAIUY;

- ctpykrypy O3V, 113V;

Tema 1.8. OcHoBHBIE Coneprkanue ydeOHOro MaTepurasa 2
XapaKTePUCTUKH 1.XapakTepucTHKHU ONEepalMOHHBIX CUCTEM
OnepanuOHHbIX 3HaTh:
CHCTEM. - HazHayeHue ycrpoucts 11K
- Bo3aMoXkHOCTH OTepaliuOHHBIX CUCTEM.
- CneunanpHble BO3MOKHOCTH OIIEPALIMOHHBIX CUCTEM.
Tema 1.9. IIpakTn4yeckoe 3ansiTue 2
Opranun3anusi padoTbl XapaKTEepUCTUKH ONEPALMOHHBIX CUCTEM, Ha3HaUeHue ycTpoucTB [1K;
B cpene Windows Bo3MoxHOCTH ONepaioHHbIX CUCTEM, CIEI[HAIbHBIE BO3MOXXHOCTH OMEPAIMOHHBIX CUCTEM,
KJIaccU(UKAIIMIO YCTPOWCTB BBOJIA M BEIBOIA MH()OPMAIIHH.
Tema 1.10. Coneprkanue ydeOHOro Marepuana 2
IIpukiagnoe 1.Busibl npukiagHOro IpOrpaMMHOTO 00€CIIeUeHUS.
NporpaMMHoe 2.NuterpupoBannsiii maker Microsoft Office.
olecrieyeHue. 3. TpeGoBaHMs K IPOrPaMMHBIM ITPOYKTaM.
3HaTh:
-Ha3HauY€HUe MPUKIIATHOTO IPOrPaMMHOT0 O0eCTIeUeHus;
- BUJIbl IPUKJIATHOTO IPOTPAMMHOT0 00ecrieueHu s,
-IIPUHIIMITBI PA0OTHI B MPUKJIAIHBIX MporpamMMax nakera maketr Microsoft Office.
Tema 1.11. 3ammra ot | Coneprxkanue yueOHOro MaTepuaia 2
BPEIOHOCHBIX 1.  BpenoHocHoe porpaMMHOE oOecrieueHue.
NporpamMm u 2.  Kunaccugukamnus BUpyCOB.
HECAHKIIMOHMPOBAHHO 3. Cnoco0bl 3alIUThI OT BPEJOHOCHBIX MPOTPAMM.
ro 10CTyIna K 4.  AHTHBUpPYCHBIE IPOTPAMMBI.
uHopmanuu. 3HaTh:
- IOHATHE BPEJOHOCHOTO MPOrPaMMHOT0 O0ECTIeUeHus;
- KJITaCCU(DMKALIMIO BUPYCOB;
- CIIOCOOBI 3aIUTHI HH(GOPMAIIMU OT HECAHKIIMOHUPOBAHHOT'O JOCTYIIA;
- BUJIbI aHTUBUPYCHBIX MTPOTPAMM.
Paszgea 2. Opranu3anus npoeccCuoOHAIbLHON AeSITeJIbHOCTH € IOMOIUbIO CPEICTB 44
Microsoft Office
Tema 2.1. 3nakomcrBo | [IpakTuyeckoe 3ansiTue 2

¢ porpamMmoit

HoBble BO3MOKHOCTH TEKCTOBOT'O IpOIieccopa, yMeHue paborats co cipaBkoi Microsoft Word.




Microsoft Word

Tema 2.2. Padora ¢
TexcroM Microsoft
Word.

IIpakTnyeckoe 3ansiTue

dopmupoBaHue yMEHHI HACTpaUBaTh MOJIb30BaTeNIbCKUiT nHTEpdeiic Microsoft Word .
dopMuUpOBaHIe YMEHHUI CO3/1aBaTh, COXPAHATh, PEIAKTUPOBATH M BHIBOIHUTH HA MIEYATh JTOKYMCHT.
Pa3BuTHe yMEHUIT 110 OCYIIECTBICHUIO MOUCKA, 3aMEHE ()ParMEeHTOB TEKCTa, IIPOBEPKE
PaBOIMCAHUSI, 3aJIMBKE CTPAHMUIIbI, BCTABKH HYMEPAIIUH CTPAHHUIL.

Tema 2.3. Co3nanue
Ta0JMI ¥ IUArpaMM B
Microsoft Word.

IIpakTuyeckoe 3aHsATHE

W3yuenne anroputMoB cosaanus tadbaun Microsoft Word.

®opMupoBaHuEe YMEHUN peJaKTUPOBATh TA0JIUILy: ONIEpalliu C s;uelikaMu (100aBieHuE,
00beIMHECHNE, N3MEHEHUE Pa3MEPOB, YAAICHHE); padoTa ¢ TEKCTOM B TaOJIHIIE.

Tema 2.4. BctaBka
rpadpuyecknx
00beKTOB U padoTa ¢
auMu B Microsoft
Word.

IIpakTHyeckoe 3ansATHE

N3ydenne cnocoOoB 100aBlICHUS B JOKYMEHT rpaduieckux 00beKTOB (PUCYHKOB, KAPTHHOK,
aBTOQuryp, Haanuceit, oobekroB WordArt, nuarpamm).

dopMHpOBaHUE YMEHUN pEeAaKTUPOBATh Tpaduueckue 0ObeKThl (MI3MEHEHUE pa3MepoB,
no0aBiieHHE MOAMUCEH, padoTa ¢ KOHTYPHBIMU JIMHUSIMH U 3aJIMBKOH).

Tema 2.5. IIpoueccop
3JIEKTPOHHBIX Ta0JIMII
Microsoft Excel.

Cogepxanue yueOHOTo MaTepuana

1. OxHO TporpamMMel, maHens HHCTpyMeHToB Microsoft Excel.

2. I'paduueckuii uarepdeiic mporpammel Microsoft Excel.

3. Bo3MOXHOCTH mporieccopa MIeKTpOoHHBIX Tabymir Microsoft Excel.

4. Coznanue Tabmuil B Microsoft Excel.

5. PenaktupoBanue, popmatupoBanue tTadbmui B B Microsoft Excel.

3HaTh:

- IOJIb30BaTEIbCKUI HHTEpdelic mporpammelr Microsoft Excel;

-OTHOCUTEJbHBIE, a0CONIIOTHHIE aJIPECHBIE CCHUIKH;

- TUTIBI TAHHBIX, OpMaT JTaHHBIX;

- BBITIOJTHEHUE OTEpallnii ¢ TYeHKaMm;

- BBOJI JIAaHHBIX - OOIIIHE, YUCIIOBBIE, TEKCTOBBIC, JCHEKHBIC, TPOIICHTHBIC, 1aTa U BPEMS;
- BBITIOJTHEHUE MPOCTHIX PACUETHBIX OINEpalfii — CII0KEHUE, BRIYUTAHHE, YMHOXKEHHE, JICJICHNUE,
BO3BEJ/ICHUE B CTETICHB;

- BBITIOJTHEHUE CIIOKHBIX PACUETHBIE OMEpaIiy ¢ MOMOIIBI0 MacTepa G yHKITUH;

- CO3/IaHUE OTYETHOHN JIOKYMEHTAIIMH C MTOMOIIBIO CIOKHBIX PACUETHBIX OTIEPAIIHA.

Tema 2.6. Co3panue u
pelaKTHpOBaHHe
3JIEKTPOHHOM Ta0IUIIbI
Microsoft Excel.

IIpakTH4yeckoe 3aHsATHE

DopMUPOBAHNE YMEHUI BBIOJIHATH CIOKHBIE pAaCUETHBIEC ONEPALMK C TOMOIIBIO MacTepa
(byHKUINH.

DopMUpPOBaHHE YMEHUN CO3/1aBaTh OTYETHYIO TOKYMEHTAIIUIO C MIOMOIIBIO CIOKHBIX PACYETHBIX
onepauunii. DopMHpoOBaHUE YMEHUI BBIIOJHATH ONIEPALUU C TUYEHKAMU.

DopMUPOBAHHE YMEHUM BBINOJHATH TPOCTHIE PACUETHBIEC ONEPALIUH — CIIOKEHHE, BBIUUTAHUE,




YMHOXCHHE, NCTICHUC, BO3SBCACHUC B CTCIICHD

Tema 2.7.
I'padpuueckoe
npeacTaBJieHne
naHabIX B Microsoft
Excel.

IIpakTH4yeckoe 3aHsATHE

W3y4eHne anroputMa noCTpOEHUs AUarpaMm ¢ HOMOLIbIO MacTepa IUarpaMM.

DopMHUPOBAHHUE YMEHUN PENAKTUPOBATH IHMArpaMMy — U3MEHATh BBOJAUMBIE 3HAUCHUs, THUII, IIBET,
pasmep.

W3yueHne HECTaHAAPTHBIX JUArpaMM — UX THIIBI U opopMIIeHHE.

Co3zranue anropurMa oCTPOCHMsI IUarpaMMBI 110 TeMe: «YUET ABM)KECHUS JIEKapCTBEHHBIX
CPEICTBY.

Tema 2.8. Co3zpanue
NMpe3eHTAlui B

Microsoft Power Point.

Copepxanue yueOHOro MaTepuana

1.OKHO mporpamMMBsl, TaHeb HHCTPYMEHTOB iporpammbl MS PowerPoint.
2. I'paduueckuii uarepdeiic mporpammer MS PowerPoint.

3. Bosmoxnoctu nporpammbel MS PowerPoint.

3HaTh:

-CII0COOBI CO3/IaHUS CIIAl/I0B;

- BO3MOKHOCTH mporpammel MS PowerPoint.

CamocrosiTesibHasA padoTa 00y4YaroIuXcst
[ToaroroBka npe3entanuu «OCHOBHBIE TTOKA3aTENId COCTOSTHUS 3/I0POBbsI HACCICHHUS
Hwxeropoackoii odmactiy. Kontpouss Ha 3aasatuu Temsr 2.9,

Tema 2.9. IIpakTyeckoe 3ansaTHE
Hcnonb3oBanue ®opmMupoBaHruEe YMEHUN BCTaBIISITh B IPE3EHTALIUIO TEKCT, PUCYHOK, KAPTUHKY U IIPOBOJAUTD HaJ
aHMMAllUH B HUMH aHUMALUIO (BXOJ, BBIACTICHHE, ITyTH [IEPEMEIIEHUS, BHIXO).
Npe3eHTalNH. ®opmupoBaHue YMEHUN peJaKTUPOBATh JOOABICHHBIE B IPE3EHTALINIO (PUTYpBI — IEpEMEIATh,
U3MEHATH pa3MepBl,
Pa3BuTne yMeHMI JEMOHCTpAIlMU CJIAl]IOB.
CamocrosiTeibHas padoTa 00y4yaommxcst
[TonroroBka npeseHTanu «OCHOBHBIE ITOKA3aTEIU COCTOSIHUS 3/10POBbsI HACEJIECHUS
Hwxeroposackoit 06sacTu 3a nociaegHue 6 Mecseny
Tema 2.10. Coneprxanue yueOHOro MaTepuaa
Hcnouab3oBanue, 1.BcraBka, pegakTupoBaHuE OOBEKTOB MTPE3CHTAIUH.
cOXpaHeHHe 2. CoxpaHeHue co3ianHoro ¢aitna B popmare npe3eHTaluu.

co31aHHOrO (aiiia B
¢opmare npeseHTanuu
U AEMOHCTPaAIUH

3. Coxpanenue co3gaHHoro ¢aina B popMare 1eMOHCTPAIIH.
3HaTh:

-peIaKTUPOBAHUE TPE3CHTAINH;

- COXpaHEeHHe MPE3EeHTAINH B pa3HbIX (hopMarax.

Tema 2.11. Cucrema
ynpaBJieHus 0a3aMu

Conep:xanue yqaeOHOro MaTepHaia
1. OKHO mporpaMmsl, aHeab HHCTpYMeHTOB Microsoft Access.
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naHubIX Microsoft
AcCcess.

2. I'paduueckuii uatepdeiic mporpammer Microsoft Access.

3. Bo3moxnOocTH niporpammbl Microsoft Access.

3HaTh:

- CO3J]aHKE CTPYKTYPHI 0a3bl JAHHBIX C TOMOIIBIO MacTepa TalJHIl, B PSKUME KOHCTPYKTOpa U
MyTeM BBOJIa IaHHBIX;

- BBOJ JIaHHBIX, PEAKTUPOBAHNE JAHHBIX B 3aBUCUIMOCTH OT TUIA MO (CYETYNK, TEKCTOBBIH,
JIOTUYECKHH, ICHEKHBIHN, YUCIIOBOM, JJaTa U BPeMs);

- IOMCK, COPTHPOBKA JAHHBIX, BIOKEHHAs! COPTHUPOBKA JIAHHBIX C TIOMOIIIBIO 3aIpOCa;

- co3tanue (popM, OTUYETOB C MOMOIILI0 MACTEPa U B PEKUME KOHCTPYKTOPA.

Tema 2.12. dTansl
nocrpoeHusi 6a3
JTAHHDIX.

Cogepxanue yaeOHOT0 MaTepuaa

1.00bekTHI 0a3bl maHHBIX Microsoft Access.

3HaTh:

- 00BeKTHI 0a3bl JaHHBIX Microsoft Access;

- ATanbl MOCTPOCHUS 0a3 JaHHBIX;

-o0ecneuenue 1eJI0CTHOCTH JaHHBIX B 0a3e TaHHBIX.

Tema 2.13. Co3nanne
Ta0JUIHOM 0a3bI
TaHHbIX B Microsoft
Access.

IIpakTu4yeckoe 3aHsiTHE

dopmupoBaHue YMEHUHN CO3/1aBaTh CTPYKTYpY 0a3bl JaHHBIX C TOMOIIBIO MacTepa TalJuil, B
pE)KHUME KOHCTPYKTOpA U IIyTEM BBOJA JAHHBIX.

PopMHUpOBaHKUE YMEHU BBOJUTH JaHHBIE, PEAAKTUPOBATh UX B 3aBUCUMOCTHU OT THIA MOJIA
(Cu€T4YuK, TEKCTOBBIN, JIOTHYECKUH, JCHEKHBIN, YHCIIOBOH, 1aTa U BpeMs).

Coznanue 6a3 naHHBIX «AnTeka», «CIpaBOYHUK JEKAPCTBEHHBIX CPEJICTBY.

dopMHUpPOBaHNUE YMEHUH CBA3BIBATH TAOJUYHBIC 0a3bl JAHHBIX.

Tema 2.14. Ilouck
JAAHHbIX C MIOMOIIIBIO
(puiabTpoB H 3anpocoB
B Microsoft Access.

IIpakTH4yeckoe 3aHsATHE

®opmupoBaHuEe YMEHUN OBICTPOTO MOKCKA JaHHBIX B 0a3e JaHHBIX.
®opMHpOBaHUE YMEHUI MOMCKA JAaHHBIX C TTOMOULIbIO (PUIIBTpA.
PopMHUpPOBAHHE YMEHUI TOMCKA JAHHBIX C TOMOIIBIO 3aIIPOCa.

Tema 2.15.
CopTHpoBKa JaHHBIX
B Microsoft Access.

IIpakTH4eckoe 3aHsATHE

dopMHpoBaHUE YMEHUN ObICTPON COPTUPOBKE JJAHHBIX.

PopMHpPOBaHHE YMEHUH BIOKEHHOW COPTUPOBKE JIaHHBIX C IIOMOIIBIO 3anpoca. DopmupoBanue
YMEHUU CO3J1aBaTh OTYETHI C IIOMOIIBIO MACTEPA U B PEXKUME KOHCTPYKTOpA.

PopmMupoBaHuEe YMEHUHN BBIBOJUTH 0a3y aHHBIX Ha N€YaTh C MOMOIIbIO OTYETA.

Tema 2.16.
®opmupoBaHue Gpopm
B Microsoft Access.

CogepxanHue yaeOHOTO MaTepuana

1.®opmupoBanue popm B Microsoft Access pa3InyHbIMU CPEICTBAMHU.
3HaTh:

-c11oco0bl U cpeacTBa hopmupoBanus Gopm B Microsoft Access.

Tema 2.17.
dopmHupoBaHHE
oT4€T0B B Microsoft

Cogepxanue yaeOHOT0O MaTepuana
1.®opmupoBanue oryeToB B Microsoft Access pa3IMuHbIMH CpPEICTBAMHU.
3HaTh:
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AcCCesS.

-Croco0bI U cpecTBa hopMHUpOBaHUs OTYETOB B Microsoft Access;
-BbIBOJI OTUCTOB HA II€YaTh.

Tema 2.18. IIpakTHyeckoe 3aHsATHE 2
Komnbrorepnas dopMupoBaHUE YMEHUN HAXOIUTh HYKHYIO HH(POPMALIMIO Ha caliTaX MHTEPHET - PECYPCOB.
y4yeOHasi JuTEepaTypa.
Tema 2.19. Pa6ora ¢ IIpakTH4Yeckoe 3aHsATHE 2
KOMIILIOTEPHOH ®opmupoBaHuEe YMEHUI OBICTPO HAMTH IIPOrpaMMy MEIULIMHCKOTO Ha3HaueHus «CTaloHap» 1
NporpamMmoii U3Yy4UTh UH(OPMALMIO STON IPOTrPaMMBI.
MeIHIHHCKOI0 YMeTh BBIBECTH HY)KHYIO HH(POPMAIUIO HA TIEUaTh.
Ha3HAYCHHUS
«Craumnonapy.
Tema 2.20. PaGora ¢ IIpakTHyeckoe 3aHATHE 2
KOMIIbIOTEPHOH dopMHupOBaHUE YMEHHI OBICTPO HANTH POTpaMMy MEAMIIMHCKOTO Ha3HaueHUs «llomuKimHuKa
NporpamMmoii U U3yYUTh UHPOPMALIUIO 3TOM MPOrpaMMmBbl.
MeIHIHHCKOI0
Ha3HAYCHHUS
«I1oJIMKITHHHUKAY.
Tema 2.21. Pa6ora ¢ IIpakTHYeckoe 3aHATHE 2
KOMIIbIOTEPHOH ®opmupoBaHue yMEHUHN OBICTPO HAMTHU IPOrpaMMy MEIUIIMHCKOTO Ha3HaueHus «BpeMeHHas
NPOrpamMmoit HETPYJ0CMOCOOHOCTE» U U3YYUTh HH(OPMALIMIO STOH MPOTrPAMMBI.
MeIULUHCKOI 0 YMeTh BBIBECTH HYKHYIO HH(POPMAIMIO Ha I€YaTh.
Ha3HAYEHHUS
«Bpemennast
HETPYAOCHOCOOHOCTHY.
Tema 2.22. Coneprxanue yueOHOro MaTepuaia 2
I'papuuecknii 1. OxHo mporpammel, naHens nHCTpyMeHToB ADOBE PHOTOSOP.
penaktop ADOBE 2. I'paduueckuii untepgeiic mporpammser ADOBE PHOTOSOP.
PHOTOSOP 3. Bo3amoxnoctu nporpammsel ADOBE PHOTOSOP.

3HATh:

- MHCTPYMEHTHI pefiakTupoBanus u popmatuposanus nporpammsel ADOBE PHOTOSOP;

- BO3MOXHOCTH TIPOTPaMMBI.

Paznen 3. UntepHer. UH(popMannoOHHO-TIOMCKOBBIE CHCTEMbI 00Pa0OTKH JaHHBIX. 20

Tema 3.1. Jlokaabuble | CopeprkaHue yueOHOro Marepuana 2

KOMIIbIOTEPHbIE CETH.
TomoJsiorus ceTm.

1. Tlepenaua mabopmaruu.

2. JlokanbHas KOMIIbIOTEPHAs CETb.

3. AmnmapaTtHoe o0ecriedeHre JIOKATbHOW CEeTH.
4. Tonojorus CeTu.
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3HaTh:
- 001IIyI0 cXeMy nepenauu HHPOopMaIuy;
- €IMHUIIBI U3MEPEHUS MMPOIYCKHOMW CITOCOOHOCTH;
- OMIpE/ICJICHUE U YCTPOMCTBO JIOKAIBHOU CETH;
- pa3IMYHBIC CIIOCOOBI COSTMHEHHUSI KOMITBIOTEPOB B JIOKAJLHOMN CETH.

CamocrosiTeibHast padoTa 00y4yarommxcst

[ToaroroBka noknanoB no reMam «lIpenmymiecTBa u HeJOCTaTKH pabOTHI ¢ HOYTOYKOM,
HETOYKOM, KapMaHHBIM KOMITBIOTEPOMY, « ITHUECKHE HOPMBI ITOBEICHUS B WH(OPMAIIMOHHOMH
cetu.». KoHTposb Ha 3aHsTUHN TEMBI 3.2.

Tema 3.2. I'no0aanLHan
KOMIIbIOTEPHAs CeTh
HNurepHer.

Copneprxanue yueOHOTo MaTepuaa
1. TI'moGanpHast KOMIbIOTEpHAas ceTh VIHTEpHET.
2. AmnmapatHoe obecrieueHue riio0anbHOM CeTH.
3. Tlogxmouenue k MHTepHery.
3HaTh:
- OlIpeieNIeHne U anmnapaTHoe obecrieueHue rinodaabHoi ceTy;
- c1I0cO0BI NOJIKJIFOUEHUS K IT100anbHOU cetn MHTepHeT;

CamocrosiTeibHasA padoTa 00y4yaommxcst
[ToaroroBka pedeparos o Temam «Vcropus co3nanus cetu Marepuer», «cnonp3oBanue
00IIMX pecypcoB JioKallbHOU ceTu». KoHTposb Ha 3aHsATHH TeMbl 3.3.

Tema 3.3. Anpecanusi B
HHTEPHETE.

Cogepxanue yueOHOTo MaTepuana
l.Anpecanus B UHTEpHETE.

3HaTh:

- nousarue IP-agpecammmy;

- JOMEHHAas CUCTeMa UMEH.

Tema 3.4.
Hoakiaw4yenue K ceTu
HNurepHer n
onpeaesenue IP-
ajapeca.

Coneprkanue ydeOHOro MaTepuana

l.Annaparnas peanusauus noaxmouenus I1K k MaTepHer.

2.Croco0bl MOJKIIOYEHHSI KOMITBIOTEPOB K Ti100anbHOM ceTh HTepHeT.

3.Kanainsl nepegauu vHGopMarum.

3HATh:

-[IO/IKJIFOYEHNE KOMITBIOTEPOB K I100ambHON ceTn MIHTepHEeT pa3aMyHbIMU criocobamu (¢
nomotnsio TexHoaorun ADSL, Wi-Fi, kanainoB GSM- cBs3n);

- onpesenenue IP-agpeca komnbroTepa;

- MapuIpyT NPOoX0oXkaAeHUs HH(OPMALIUU U OllpesielieHre BpeMeHn oOMeHa |P-makeramu.

Tema 3.5. Ilonck
uHpopmanuu B
Hurepuere.

IIpakTH4yeckoe 3aHsATHE

dopmMupoBaHUe yMEHHI BBIIOIHATH HACTPOIKy Opay3epos (Internet Explorer, Mozilla Firefox,
Opera, Google Chrome).

dopMUpOBaHUE YMEHHIA BHITIOIHATH MOUCK HH)OPMAIIUH MO KIFOUEBBIM CIIOBaM C MTOMOIIBIO
TIOMCKOBBIX CUCTEM OOLIET0 HA3HAYCHHSI U CIICIIHMAIN3UPOBAHHBIX TOUCKOBBIX CUCTEM.
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dopMHUpOBaHNUE YMEHUH BBITIOJHSTH MOUCK (halIOB M aJIPECOB C MIOMOIIBIO CIICITHAT3UPOBAHHBIX
IIOUCKOBBIX CUCTEM.

dopMHUpOBaHUE YMEHUH BBITIOJHATH 3arpy3Ky (hailioB ¢ MOMOIIIBIO MEHEKEpa 3arpy3Kku (aiion
(FlashGet, Free Download Manager).

Tema 3.6. Pabora c
3JIEKTPOHHOM MOYTOM.

Copepxanue yueOHOro MaTepuana

1.Buabl 31€KTPOHHOM MOYTHI.

2.1To4TOBBIE MPOTPAMMBI.

3HaTh:

- BUJIbI SJICKTPOHHOM MOYTHI;

- paboty ¢ ouroBoii mporpammoit Microsoft Outlook;

- CO3/JaHK€ YYETHBIX 3aMucel JIEKTPOHHOM MOYTHI;

- CO3JIaHHE BJIEKTPOHHOTO MOYTOBOTO SIIMKA HA yIaJIEHHOM CEPBEPE;
- CO3JIaHKe, OTIPABKA U MOJy4YeHUE COOOLICHHUSI.

CamocrosiTe/ibHasA padoTa 00y4Yar0IIUXCs
[ToaroroBka pedeparor nmo Temam «MHTEpaKTHBHOE 00IIEHHEY, «MYyIIbTUMEIUHHBIC
TCXHOJIOTUHNY, <<3H6KTpOHHa${ KOMMepHI/ISI».

Tema 3.7.
HNHTepakTUBHOE
o0menue B Unrepuere.

IIpakTHyeckoe 3aHATHE
dopmupoBaHre YMEHU HACTPAaUBATh MPOTPAMMBI JUISI HTHTEPAKTHBHOTO 00mIeHus B IHTepHETE M
tenekoHdepenimn (SKype, 1ISQ), co3maBaTe yueTHbIE 3aIKCH OIB30BATENEH IS STHX IPOIPAMM.

Tema 3.8. IlonyisspHbIe
MeIULMHCKUE pecypchl
HMurepuera.

IIpakTH4yeckoe 3aHsATHE

DopMHpPOBaHHE YMEHU OPUEHTHPOBATHCS B MEAMIIMHCKUX pecypcax MIHTepHeTa 1 UCIonb30BaTh
UX B MPoQecCUOHANBHON 1eATETHHOCTH (CIIPaBOYHBIE PECYPCHI, HAYYHO-TIOMYIISIPHBIE
OHJIAMHOBEIE MCIUIHUHCKHUEC KYPHAJIBI, MCAUIIUHCKUC KOHCYJIbTAallUU, SJICKTPOHHLIC Mara3nHbl
MEAMIIMHCKOTO MPOdUIIs, COIMAIBHO OPHEHTUPOBAHHBIE PECYPCHI).

CamocrosiTe/ibHasi padoTa 00y4YarouuXxcst
[TonroroBka rnoccapus mo teme «MHpopMaoHHbIe U KOMMYHUKAIIMOHHBIE TEXHOJIOTHH
Microsoft Office». Kontposnb Ha 3ausiTuu Tembl 3.9.

Tema 3.9. OcHOBBI
SI3bIKA PA3MeTKH
TUNEPTEKCTA.

Copepxanue yaeOHOTO MaTepuana

1 .TIonaTue «Tar».

2.Crpykrypa Web-cTpaHuib.

3. SI3BIK pa3MeTKH FMIEepTEKCTOBBIX JoKyMeHToB HTML.

3HaTh:

- oTanbl co3aanus Web-cTpaHuIibr;

- OCHOBHBIE TAT'H;

-BH/IBI TOTOB,

- npaBuiia coxpanenus: Web-ctpaHuib.

dopMHpOBaHUE YMEHHI CO3/IaBaTh C TIOMOIIBIO S3bIKA PA3METKH THIIEPTEKCTOBBIX TOKYMEHTOB
HTML, ¢opmatupoBaTh TEKCT, pa3MemiaTh rpaduKy, 100aBIATh M HACTPAUBATh TMIIEPCCHUIKH,
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UCIIOIB30BaTh CIIUCKU M (POPMBI, TECTUPOBATh U IMyOnKoBaTh Web-caiiT.

Tema 3.10. Co3nanue
Web-crpanunu.

Copneprxanue yueOHOro MaTepuaia

1.3anonnenne Web-ctpanuiibl 00beKTaMu: TEKCT, FpadrKa, TUIIEPCCHLUIKY, HHTEPAKTUBHBIC
(hOpMBL.

2.PenaktupoBanue u popmarupoBanue Web-crpanuiibl.

3HATh:

- cozpanue Web-cTpaHHIIbI C TOMOIIBIO SI3bIKA Pa3METKU TUIIEPTEKCTOBBIX JOKyMeHTOB HTML;
- (hopMaTUpPOBAHUE TEKCTA;

- pa3MeleHue rpapuKy;

- 100aByIeHHE U HACTPOIKa TUIEPCCHUIOK;

- MCII0JIb30BAHNE CIIUCKOB;

- UCTOJIb30BAHNE UHTEPAKTUBHBIX (OPM;

- TectipoBanue u nmyonukarws \Web-caiita.

Bcero:

129
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3. YCJIOBUA PEAJIM3ALIUUA ITPOTPAMMBI INCHUITIJIMHBI
3.1. TpeGoBaHusl K MUHUMAJIbHOMY MATE€PHAJbHO-TEXHNYECKOMY 00ecreyeHu1o

O6opynoBanue:

- MeOeJb YYeHUYECKas: CTOJIBI JIBYXMECTHBIC, CTYJIbS;
- CTOJI U CTYJI MIPETIO/IaBaTelIs;

- KJIACCHAsI JIOCKA (JJOCKA MIKOJIbHAS);

- 9KpaH (MIepeHOCHOM);

- MPOEKTOP (MEPEHOCHOM);

- HOYTOYyKH;

- nporpammHoe obecneucaue. Microsoft Office Access; Microsoft Office Excel; Microsoft Office

PowerPoint; Microsoft Office Word.

3.2. UndopmanuonHoe odecnieyeHne 00yueHust
OcHoBHas1 JiuTepaTypa:

1. T'mnsipoBa M.I". UnopmaTuka 1y MEIMIMHCKUX KoJutepkel. PoctoB-Ha-/lony: ®@ennkc, 2018.

4. KOHTPOJIb 1 OLHEHKA PE3YJIbTATOB OCBOEHUA AUCHUIIJINHBI
KoHTpoJIb ¥ OlleHKA DPE3yJIbTATOB OCBOCHMS IUCLUILIMHBI OCYLIECTBISAETCS NPENOJaBaTelIEeM B
npoiecce MpPOBEJEHUS TEOPETUUECKUX 3aHATUM, a TakKe BBIIOJIHEHUS OO0Yy4arolUMUCs

WHIVMBUAYAIBHBIX 33J1aHUH, pedepaToB, JTOKIAI0B.

Pe3yiabTaThl 00yuyeHus1 (0CBOCHHbIE YMEHUS,
YCBOCHHbIC 3HAHHA)

@opMBbI 1 METOAbI KOHTPOJISI M OLlEeHKH
pe3ybTaToB 00y4eHHsl

B pe3ynbpTaTe ocBOCHHS AUCHUILUIMHBI 00YYarOIIUIACS
JOJKEH YMETh!
- UCTIOJI30BaTh MPUKJIAIHBIE TIPOTPAMMHBIEC CPE/ICTBA.

Texkymuii KOHTPOJIb IO KaXIOW TEME
IIPEyCMAaTPUBAET  OLEHKY  BBIIIOJIHEHUS
QITOPUTMOB  PabOTBl €  MPUKIATHBIMU
IIPOrPaMMHBIMU CPEICTBAMM.

B pesynprare OCBOCHUS TUCHUIIIUHBI OOYyYarOIIHIACS
JI0JKEH 3HATh!

- METOAbl U cpeacTtBa cOopa, 0OpabOTKH, XpaHEHHUs,
nepeaayn nHPOpMaLuHy;

- 0a3oBble, CHUCTEMHBbIE, CIIy’)K€OHbIE IPOrpaMMHbIE
IPOAYKTHI M AKEThI MPUKJIAJHBIX IPOrpamMM

Texkyumuii KOHTPOJIb 110 KAXKJ0M TEMe:
- MUCBMEHHBIN OIPOC

- YCTHBIN OIIpOC

- KOMIIBIOTEpPHOE TECTUPOBAHHUE,
- TMOATOTOBKa pedeparos,
IIPE3EHTALMMH, II10Cccapus

JIOKJIaJ10B,
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